CITY OF ATLANTA

SUITE 1900
Kasim Reed 55 TRINITY AVENUE, SW DEPARTMENT OF PROCUREMENT
ATLANTA, GA 30303 Adam L. Smith, Esq., CPPO, CPPB, CPPM, CPP
Mayor ! Chief Procurement Officer

(404) 330-6204 Fax: (404) 658-7705

asmith@atlantaga. pov
Internet Home Page: www.atlantaga.gov

November 25, 2014
INTERESTED PROPONENT:

Re: FC-7784, Document Control Scanning Services

Attached is one (1) copy of Addendum No. 1, which is hereby made a part of the
above-referenced project.

For additional information, please contact the following personnel for the
respective solicitation: for FC-7784, Mr. Sherif Yassin, Contracting Officer, at (404)
330-6698, or via email at syassin@atlantaga.gov.

Sincerely,

Y d au #n

Adam L. Smi

ALS: ssy



Addendum No. 1

Re: FC-7784, Document Control Scanning Services
November 25, 2014

Page 2

This Addendum forms a part of the Request for Proposal and modifies the
original solicitation package as follows:

Answers Questions received from interested Proponents;
Revises Proposal Due Date;

Bid Tabulation Sheets for Contract # 5456 (Attached); and
Modifies Contents of Proposals/ Scope of Work.

Proposals are due Wednesday, December 10, 2014, and should be time stamped
no later than 2:00 p.m. EST on this day, and delivered to the address below:

Adam L. Smith, Esq., CPPO, CPPB, CPPM, CPP
Chief Procurement Officer
Department of Procurement
55 Trinity Avenue, S.W.

City Hall South, Suite 1900
Atlanta, Georgia 30303

***All other information remains unchanged***



Addendum No. 1
Re: FC-7784, Document Control Scanning Services

November 25, 2014
Page 3

Acknowledgement of Addendum No. 1

Proponents must sign below and return this form with its proposal to the
Department of Procurement, 55 Trinity Avenue, City Hall South, Suite 1900, Atlanta,
Georgia 30303 as acknowledgement of receipt of this addendum on this day of

, 2014.

Legal Company Name of Respondent

Signature of Authorized Representative

Title

Date

Attached



MODIFICATIONS ARE INDICATED IN BOLD ITALIC FACE TYPE
PROJECT NUMBER FC-7784 - DOCUMENT CONTROL SCANNING SERVICES

ADDENDUM #1
The following questions and/or clarifications were requested by various Firms:

1.  Question: Whether companies from Outside USA can apply for this?? (From India or
Canada)

Answer: SBE companies must have a business office located within the 20 county
Atlanta metro area.
2. Question: Can we perform the tasks (related to RFP) outside USA?? ((From India or
Canada)

Answer: No.

3.  Question: Part 2: Contents of Proposals/Required Submittals (page 8) states that “A
Proposal will consist of two (2) separate documents.” Section 2.1 references
Volume 1. Section 2.2 references Volume 2. Section 2.3 references Volume
3.

It appears that the two documents mentioned might be interpreted like this:

Document #1 — Informational Proposal consisting of two parts:
2.1 — Informational Proposal Volume 1
2.2 — Informational Proposal Volume 2

Document #2 — Standard Billing Rates Volume 3 —submitted separately.

Answer: Yes, the Proposal must be submitted in two (2) separate documents, with
Document 1 including Volume 1 and Volume 2 and Document 2 containing
Volume 3 as indicated within the Request for Proposals.

4. Question: I'mresending the request below for a copy of the ‘Bid Tabulation’ from the
last time this work was bid.

Answer: Please see attachment to this Addendum No. 1.

5. Question: Page 9 of RFP FC-7784 says to submit 1 original and 5 copies of the Standard
Billing Rates. Page 13 of the same document says to include 1 original and 8
copies of the “Cost Proposal.” Are these the same thing? How many copies is
correct?

Answer: Yes. Proponent must submit eight (8) copies of the Standard Billing Rates.
See revision to this Addendum No. 1.

e R N L PSS,
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ADDENDUM #1

6. Question:

Answer:

7. Question:

Answer:

8. Question:

Answer:

9. Question:

Answer:

10. CQuestion:

Answer:

11. Question:

In order to determine possible capital costs associated with this contract,
their question deals with ‘value of contract’. Is there any way you
could/would provide approximate dollars spent, or dollars budgeted for these
services either last year or this year? What would you say the value of this
contract would be? :

The City of Atlanta’s budget is confidential. Information regarding
approximate dollars spent or dollars budgeted for these services last year
would be subject to the Georgia Open Records Act. Please direct the Open
Records Request to the City’s Chief Procurement Officer.

Under Section 6.0 Source what is the estimated number of documents for:

6.1 Drawings

6.2 Letter & Legal size documents
6.3 CD and/or DVD's

6.4 Picture

This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD
and/or DVD’s, and pictures.

Under 7.0 what is the Estimated Quantity?

This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD
and/or DVD’s, and pictures.

How many locations/pickups per day/per week?

1 location /weekly

Will we be required to operate vehicles in restricted areas for pick-up and
delivery purposes?

No

As it relates to payment bond, what is the amount of the 1 year bond?

O e
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PROJECT NUMBER FC-7784 - DOCUMENT CONTROL SCANNING SERVICES

ADDENDUM #1

12.

13.

14.

15.

16.

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

An amount equal to one hundred percent (100%) of one (1) year value of the
contract. This amount will be established annually.

Small Business Enterprises (SBE) — Appendix A (P. 100)

Our notes from the Pre-bid conference state 35% SBE spend. However, on (P.
2 of appendix A) last sentence states “SBE sheltered market requirements
and goals for this project are set forth on page 6.” Please clarify SBE
requirements.

If Prime is not SBE could they partner with a qualified sub to meet SBE
requirements?

The contract clearly states that this is a SBE Sheltered Market contract.
Prime contractors participating in this contracting opportunity must be
certified as a SBE contractor with the City of Atlanta Mayor’s Office of
Contract Compliance on or before the bid due date of this contracting
opportunity. A Certified SBE prime contractor can self-perform 100% of the
contract. If the Certified SBE Prime is utilizing subcontractors the total
participation of the certified SBE Prime and the certified SBE sub must be at
least 35%.

Off shore indexing opportunity— We understand hard copy documents must
remain local and be accessible as needed. Will COA allow indexing to be done
offshore which will be more cost effective?

No

What % of documents will be electronic and only require indexing vs. hard
copy which will require scanning and indexing?

Approximately 60% hard copy and 40% electronic.

Would samples hard copy documents be available for vendor to see to assess
document quality and prepping?

Yes

Please estimate Avg. # of banker boxes / WF drawings per week or provide
historical volume data. -

This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD

R T T P T I S T A DD S R R R RIS

FC-7784 — ADDENDUM #1 PAGE 3



MODIFICATIONS ARE INDICATED IN BOLD ITALIC FACE TYPE
PROJECT NUMBER FC-7784 - DOCUMENT CONTROL SCANNING SERVICES

ADDENDUM #1
and/or DVD’s, and pictures.

17. Question: Please confirm you would have space for a combo onsite/offsite operation if
volumes dictate.

Answer:  DOA will have space available onsite for indexing purposes only.
18. Question: Who is the vender currently holding this contract?

When was their agreement awarded and when does their agreement
terminate?

Answer: Image Management Solutions & Advanced Data Solutions, Inc.
April 20, 2012 - April 20, 2014.

19. Question: What is the monthly anticipated volume of work to be scanned?

Answer:  This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD
and/or DVD’s, and pictures.

20. Question: How will this work be provided to the vendor?

Answer:  Vendor will pick-up work at client location.

21. Question: What is the required completion time for services from the vendor? (How
long is vendor allowed to complete the work)

Answer:  Approximately one (1) week.

22. Question: What is the percentage breakdown of work to be processed — how much is
letter size document vs. legal, blueprint, DVD, etc.?

Answer: This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD
and/or DVD’s, and pictures. Approximately 60% of documents is expected
to be hard copy and 40% electronic.

FC-7784 — ADDENDUM #1 PAGE
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PROJECT NUMBER FC-7784 - DOCUMENT CONTROL SCANNING SERVICES

ADDENDUM #1

23. Question: How many different types of forms/documents will need to be processed
/can a count be provided?

Answer: This amount varies from month to month based on work load. The number
of banker boxes of documents could be anywhere from 5 to 25 boxes per
month. This estimate includes drawings, letter & legal size documents, CD
and/or DVD’s, and pictures. Approximately 60% of documents is expected
to be hard copy and 40% electronic.

24. Question: Are there an average number of keystrokes per form that can be provided?

Answer: This will depend on the indexing information required in scope section 4.1
“Indexing Requirements”.

25. Question: Will cover sheets with barcodes be provided per document or will the vendor
need to create?

Answer: Cover sheet will be provided, however, the barcode will come from the
vendor.

26. Question: Re section 4.2.2 - can you define “cover sheet”?

Answer:  “Cover sheet” will be attached to document giving guidelines on what
information will be required for scanning and indexing purposes.

27. Question: Will the vendor be required to store electronic copies of images created?
Answer: Yes, See revised Exhibit “A” General Scope of Services.

28. Question: Is there a standard format of the files that will be received on DVD and CD
that the vendor will need to index?

Answer: .pdf and .tif

29. Question: Re section 3.2.5 - Is all output required to be in text searchable PDF?
Answer: Yes

30. AQuestion: What is the requirement with the CADD files?

a. Convertto PDF?
b. Indexonly?

FC-7784 — ADDENDUM #1 PAGE 5
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ADDENDUM #1

31.

32.

33.

34.

35.

36.

37.

38.

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

CADD files are not included. See Revised Part 1 of the Proposal, Services
Being Procured.

What kind of tapes will need to be processed?
a. What is contained in the tapes?

No tapes will need to be processed.
What is meant by onsite and offsite storage?
a. Is more than temporary storage required?

b. If temporary, how many days would documents need to be stored?

Outside of scanning and indexing the documents, onsite and offsite storage
is not required.

What are the quality requirements (field level and OCR accuracy)?

The quality requirement must meet a scanning field level of 300 dpi or
higher. Document must be saved in .pdf format and must be searchable in
its entirety.

How many document pulls do they anticipate?

This question is unclear and does not allow an authoritative answer.

Is any document destruction required?

No

What % of the documents is duplex?
It is estimated that 30% of the documents will be duplex.

Any there any special security requirements?

Yes. Please refer to the Proposal, including but not limited to Part 2, § 3.4,
Part 5 § 11, and Part 5, Exhibit A, § 1.

Can you provide more detail around the special certification for drivers and

the marking of vehicles?

No special certification is needed.

FC-7784 — ADDENDUM #1 PAGE 6
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ADDENDUM #1

39. CQuestion:

Answer:

40. Question:

Answer:

41. Question:

Answer:

42. Question:

Answer:

What is the expectation of the vendor if the original quality of a document is
poor, thus a poor image gets produced?

The vendor should make every effort to enhance the quality of a bad image
whenever possible.

Is the pricing to be provided at a not-to-exceed rate or should each task order
be separately priced?

Each Task Order should be priced separately.

On the pricing sheet (Exhibit A-2 Standard Billing Rates), does “each”
represent a single page?

Yes.

After the award, how soon would the vendor selected be required to begin
work?

Upon execution of the first Task Order, which would follow the
recommendation of award and execution of the Service Agreement.

FC-7784 — ADDENDUM #1 PAGE 7
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PROJECT NUMBER FC-7784 - DOCUMENT CONTROL SCANNING SERVICES

ADDENDUM #1

1. REVISION TO PART 1; INFORMATION AND INSTRUCTIONS TO PROPONENTS

Delete:

Replace with:

Services Being Procured: DOA seeks to procure the following services
(“Services”) on a Task Order basis:

Document Control Scanning Services (“DCSS”) including large and small
format drawing, small format documents, compact disks, DVDs, Adobe
format documents, CADD files, and TIF files. Consultant must provide
industry best practices for data lost and recovery of DOA documents
while in the Consultant’s possession. DOA data placed on media, such as
CDs/DVDs/tapes, must be kept physically secure at all times for both on

and offsite storage. The initial term of this RFP will be for three (3) years,
with a two (2) year renewal option to be exercised at the sole discretion
of the City.

Services Being Procured: DOA seeks to procure the following services
(“Services”) on a Task Order basis:

Document Control Scanning Services (“DCSS”) including large and small
format drawing, small format documents, compact disks, DVDs, Adobe
format documents, pdf and TIF files. Consultant must provide industry
best practices for data lost and recovery of DOA documents while in the
Consultant’s possession. @~ DOA data placed on media, such as
CDs/DVDs/tapes, must be kept physically secure at all times for both on
and offsite storage. The initial term of this RFP will be for three (3)
years, with a two (2) year renewal option to be exercised at the sole
discretion of the City.

FC-7784 — ADDENDUM #1 PAGE 8



MODIFICATIONS ARE INDICATED IN BOLD ITALIC FACE TYPE
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ADDENDUM #1

2. REVISION TO PART 2; CONTENTS OF PROPOSALS/REQUIRED SUBMITTALS

Delete:

Replace with:

Delete:

Replace with:

2.3 Standard Billing Rates Volume Ill. Each Consultant must submit a
Standard Billing Rates in a separate sealed envelope using the form
provided by the City at Part 5: Services Agreement: Exhibit A.2: Exhibit
A.2; Standard Billing Rates. The standard billing rates must supbort the
Scope of Services contained in the RFP and fully encompass all activities
in the Proponent’s Proposal. The Standard Billing Rates shall serve as the
baseline for final fee negotiation with the City. (Submit one (1) stamped
“Original” and five (5) copies in a separate envelope).

2.3  Standard Billing Rates Volume lll. Each Consultant must submit
a Standard Billing Rates in a separate sealed envelope using the form
provided by the City at Part 5: Services Agreement: Exhibit A.2: Exhibit
A.2; Standard Billing Rates. The standard billing rates must support the
Scope of Services contained in the RFP and fully encompass all activities
in the Proponent’s Proposal. The Standard Billing Rates shall serve as
the baseline for final fee negotiation with the City. (Submit one (1)
stamped “Original” and eight (8) copies in a separate envelope).

4.4  AProponent is required to submit, in a separate, sealed envelope,
clearly marked “Cost Proposal”, one (1) stamped original and eight (8)
copies of its Cost Proposal with its Information Proposal.

4.4 A Proponent is required to submit, in a separate, sealed
envelope, clearly marked “Standard Billing Rates Volume IIl”, one (1)
stamped original and eight (8) copies of its Cost Proposal with its
Information Proposal.

FC-7784 — ADDENDUM #1 PAGE 9



MODIFICATIONS ARE INDICATED IN BOLD ITALIC FACE TYPE
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ADDENDUM #1

3. PART 5-FORMS OF SERVICES AGREEMENT; EXHIBIT A — GENERAL SCOPE OF SERVICES
Delete: Exhibit A — General Scope of Services, in its entirety.

Replace with: Exhibit A — General Scope of Services, attached to this Addendum.

Add: 2.4 Retaining of Scanned Copy: The Consultant must retain a master
copy of the electronic images for at least ninety (90) days after the
delivery to client. This is to ensure that scanned images have been
QA/QC and uploaded in the system.

FC-7784 — ADDENDUM #1 PAGE 10
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(Typically 36” x 48") D)
1000 sheets s Q.80 s es0®
. Pt
2. Small Format Document lea 3 . 3 5 5o ;{S %
(Typically 11" x 17") 4
1000 sheets $ 25 s gLo
3. Contract Documents lea 3 . g 5‘ E N QSJ p ”
(Typically " x 117) .q
5000 sheets $ : g\()_ 3 2@
FrRM NaME (Pt Lechatfogrer LCE
SIGNATURE iy Fome 5, gl
D&
TITLE J-1S)

CITY OF ATLANTA PRICING SHEET
DEPARTMENT
A X 0303-0307
{404) 330-6204 0 Piﬁg?iS;\fg
CUAN, UNIT PRICE TOTAL
NOTE TO ALL BIDDERS
IN COMPLIANCE WITH THE REQUIREMENTS
OF THIS SPECIFICATION (IF APPLICABLE),
VENDOR MUST SUBMIY WITH BID TWO 2)
SETS OF DESCRIPTIVE LITERATURE OR
YOUR BID MAY NOT BE CONSIDERED,
Bids shell be held frm for 120 days after bid
opening date and time,
Further, prices shall be held firm for one year
from date of award.
GROUP I. -SCANNING & DOCUMENT
IDENTIFICATION SERVICES
L Large Format Document lea s__2.00 $ 3.00
(Typically 36" x 48™)
1000 shests s 1.5 s 1150, 0
2. Small Format Document Ten 3 O, 2 ’5 5 O, 15
(Typically 11" x 177)
1000 sheets $.0.20 s 200,60
3. Contract Documents lea 5 0, /0 5 0’/&
(Typically 8" x 117)
5000 sheets 5. 0,07 s 3h0.00
FIRM NAME _S2an [Ypesrio e
SIGNATURE el 22 g ptlorl s, ARV,

TITLE

Q IMER. DATE




RN TN

T OAMIEIERE

CITY OF ATLANTA PRICING SHEET
e S o s
&
o 304 Page 1 of 3
QUAR, UNIY PRIEE  JOTAL
*RAROR AN * Sk bk Akt ke k ok ok :
NOTE TO ALL BIDDERS

IN COMPLIANCE WITH THE REQUIREMENTS
OF THIS SPECIFICATION (IF APPLICABLE),
VENDOR MUST SUBMIT WITH BID TWO (2)
SETS OF DESCRIFTIVE LITERATURE OR
YOUR BID MAY NOT BE CONSIDERED,

Bids shall be keld fiem for 120 dayn affer bid
opeoing date and time,

Further, prices shall be held firm for one yesr
from date of sward.

Frakeseoks sdr ok deskoy ok ik o Wit hkhokk #

GROUP 1 -SCANNING & DOCUMENT

IDENTIFICATION SERVICES
1. Large Format Document lea s 14061/ .!MQ?F $ 1Al [
(Typically 36" x 48™)
1600 sheety 5\ $3,4%0es /i oo
A m«:vges ‘:mn%gs
2. Small Formst Document* lea ®§ottimage 3 g0.1unmage
{Typically 11" x 177) o
1000 sheets 2§pivimage 4§ 110.001,000 images
3. Contract Documents” lea # §0.11/image 3 §0.11/image
(Typically 8" x 11™)
5000 sheets 330,1 1/image ;3550.0015,000 Images
FIRM NAME Iron Mountain Marmgement, Inc.
SIGNATURE (I twcie g2 202
: DATE

TITLE

Yermitory Vics President




Y OF ATLANTA PRICING SHEET
sggmnnv.«vmux, 5W, SUITE 1759 BID NUMBER

ATLANTA, GEORGIA 353034307 5654-SM

e sadind Page? of 3
QUAN, UNIT PRICE TOTAL

GROUP I -ELECTRONIC DOCUMENTS

1. CD (Indexing per document) 1 piece § .75 per page § .75 per page
2. DVD  (Indexing per document) I piece $ .75 per page $ .75 per page

PICK-UP/DELIVERY CHARGE

Prices will remain firm for 12 months.

8

28.00 per roundtrip

YOU MUST CHECK ONE

Y

Comply  Non-Comply

e —————————————

FIRM NAME
SIGNATURE
TITLE

D.I.S., Inec.

W/// 03,13 ,201
Vice Predident PATE

CITY OF ATLANTA PRICING SHEET
55 TRUNTTY AVENUE, SW, SUTTE 1780 BID NUMBER
ATLANTA, GEORGIA 303030307 5654-SM
(404) 330-6204 Page2 of 3
QUAN, UNIT PRICE TOTAL
GROUP NI - ELECTRONIC DOCUMENTS
1. CD (Indexing per document) 1 piece 3 0.234 g 0234
2. DVD (Indexing per document) 1 piece 3 0.234 § 0234
PICK-UP / DELIVERY CHARGE §_ 18.00 per roundtrip
oy
OU MUST CHECK ONE
Prices will remain firm for 12 menths. XX
Comply  Non-Comply
FIRM NAME GRM Information Management Services
SIGNATURE Q/SM 278 /2012

TITLE

Curtis B. Sorrell, Account Executivé




PRICING SHEET

CITY OF ATLANTA PRICING SHEET BID NUMBER
s TRINTTY Avmofui.xs%v, SUTTE 1700 BID NUMBER 5654-SM
ATLANTA, GEORGIA 30303-0307 5654-5M Page2 of3
(404) 330-6204
Page2 of 3
QUAN UNCYPRICE TOTAL. ...
GUAN, UNIT PRICE TOTAL )
GROUP O -ELECTRONIC DOCUMENTS
GROUP II -ELECTRONIC DOCUMENTS
: , L ing per dooument) 1 plece $.00% ey Srore Seanlie, stroke
1. €D (Indexing per docursent) 1 piece $ P80 3 /P-IPIQ (Indexing per ) P re 528
3 exting per doc £ 1 pil 602 $ 00k Stro#
2. DVD (Indexing per document) 1 piece $ 100D 3 10 ,pﬁ 2. DVD {Ind per document) pisce $ 2. 9
~ PICK-UP / DELIVERY CHARGE s 1b.%2 per rounditip
PICK-UP / DELIVERY CHARGE $ PAY per roundtrip
. ) ] N
&mx’ .73 nﬂf:)jﬁelees lﬂp/uﬂlé .
) \
Dﬁut me/:-f’ /0&}040 74 77} ’
. . [ .
jﬂﬂﬂrt{? aad ’/)ﬂ!"’hfj
Boeoeds ey ests
Dt Frunster
,é eodds foas«/ 4 j
/éL’Mﬁ.[S S o s
YOU MUST CHECK ONE YOU MUST CHECK ONE
Prices will remain firm for 12 months, / Prices will remain fivm for 12 months. %_, M
Comply  Non-Comply . Compﬁy Non-Comply
FIRM NAME FIRM NAME Elite Topner Cardridges inc
SIGNATURE
SIGNATURE / TEI_._.
DA

TITLE




CITY OF ATLANTA PRICING T
A s =
o ! Page2of3
QUAN. UNXT PRICE TOTAL
GROUP Il -ELECTRONIC DOCUMENTS
1. CD (indexing per document) 1 picce § 495.00 g 495.00
2. DVD  (Indexing per document) I piecs $ 1995.00 g 1995.00
PICK-UP / DELIVERY CHARGE g 35.00 per youndtrip
. YOU MUST CHECK ONE
Prices will remsin firm for 12 months,
Comply  Non-Comply
FIRM NAME Globlgcl JLegal Discovery LLC
SIGNATURE y S 3442
ATE
TITLE Sales Executive o

PRICING SHEET

XTMENT OF PROCUREMENT
EPA)
5ls)mmrrv AVENUE, 5W, SUITE 1790 BID NUMBER
ATLANTA, GEORGIA 30303-0307 5654-SM.
b4)350-6204 Page2 of 3
QUAN, | UNIT PRICE TOTAL
GROUP I -ELECTRONIC DOCUMENTS
1. CD (Indexing per document) 1 piece $ 25 % .25/Document
2. DVD (Indexing per document) 1 piece $ 25 $ 25/ Document
PICK-UP / DELIVERY CHARGE 3 $25 per roundtrip
YOU MUST CHECK ONE
Prices will rexnain firm for 12 months. ] [
Comiply  Non-Comply
FIRM NAME IKON Office Solullonts, Inc.
SIGNATURE ’V\Q‘\Q W WAL
DATE

TITLE

IVF




T e amnnDusy -

PRICING SHEET

ITY OF ATLANTA PRICING SHEET
I e, o DR
ATLANTA, 3030307 4-SM
s 3315204 Page2 of3
) QUAN, UNTT PRICE TOTAL
GROUP I -ELECTRONIC BOCUMENTS
1. CD (Indexing per document) 1 piece |3 1.50 $ 1.50
2. DVD  (Indexing perdocument) 1 piece $ 1.50 3 1.50
PICK-UP / DELIVERY CHARGE $No Charge - Includedper roundirip
inthe processing
pricing.
YOU MUST CHECK ONE
Prices will remain firm for 12 months, \/
Commply  Non-Comply
FIRM NAME Image Management Solutions
SIGNATURE W%Uy 1/23,2012
DATE
TITLE President

mmsmﬂwg g?moctszmm
gnmyr AVENUE, SW, SUTTE 1790 BID NUMBER
ATLANTA, GEORGIA 30303-0307 56584-SM
(404 330-6204 Page2 of 3
QUAN, UNIT PRYCE TOTAL
GROUP T -ELECTRONIC DOCUMENTS
1. CD (Indexing per document) 1 piece $.0.0175 $ 0.0175
2. DVD (Indexing per docurnent) 1 piece § 0.0178 $ 0.0176
PICK-UP / DELIVERY CHARGE $_45.00 per roundtrip
YOU MUST CHECK ONE
Prices will remain firm for 12 months. X COMPLY
Comply  Non-Comply
FIRM NAME Layton Document Systemns, Inc.
SIGNATURE B LA b

TITLE

DATE
President




CITY OF ATLANTA PRICING SHEET CITY OF ATLANTA PRICING SHEET

S5 TRINTTY AVENUE, 5%, SULTE 170 BID NUMBER 55 TRINITY AVENUE, SW, SUFTE {790 BID NUMBER

i ATLANTA, GEORGEA 30303-0367 5654-8M ATLANTA, GEORGIA 30303-0307 5654-SM.
] (04 330-6204 Page 2 of3 1404) 330-6204 Page2 of 3
i
p QUAN. UNIT PRICE TOTAL QUAN. UNIT PRICE TOTAL
: GROUP I - ELECTRONIC DOCUMENTS > 4D GROUP II -ELECTRONIC DOCUMENTS

1. CD (Indexing per document) 1 piece $ QD ~ s 20 5 > 1. D (Indexing per document) 1 piece 3 / 9 . 60 s /9, P 7

. . o LIN

2. DVD (Indexing per document) 1 piece $ l’yl(’ $ / D 2. DVD (Indexing per document) 1 piece $ A D, @D s (0,0 )

! PICK-UP / DELTVERY CHARGE . O per roundirip PICK-UP / DELIVERY CHARGE 5 50.00  perromdip

RONNG-HIL e APUESY M I

R N

LRSS

YOU MUST CHECK ONE
Prices will remain firm for 12 months. { YOU MUST CHECK ONE

Comply  Non-Comply

Prices will remain firm for 12 months,

Corixpl‘f- Non-Comply

|
|

FIRM NAME c/z/wé’oa/ A
SIGNATURE e B.;.’:_E./,.Zf!? : FIRM NAME Scan Maestro Inc
TITLE C & SIGNATURE .
DATE

TITLE

145 A e e st e g et e @




[EOI TN

i

o

CIXY OF ATLANTA
DEPARTMENT OF PROCUREMENT

PRICING SHEET
BID NUMBER
5654-SM
Page 2 of 3

QUAN,

— UNIT FRICE TOTAL

Prices will rerain firm for 12 monthy.

GROUP I -ELECTRONIC DOCUMENTS
1. €D"  (Indexing per document) 1 pieee

2. DVD” (lndexing per document) 1 piece

PICK-UP/DELIVERY CHARGE

R inchud, 7
F

rafastening

of ¢ in folder. bulno

**Assumes 50 images/document with 011Amage

Other lron Mountain Notes;

1.Na calor seanning will be required ..

2. Upon cantract award, fron Mountain will wrile a Scape of Work

in conjunclion with The City of Altanta lo confirm project requiremants

and will requira both parties* slgnatures.
T W 1S feauesiing Yhe

ey omen TS, o
P o hl\_,, Suwriiacr diganasd ind. v.'vx?}
W‘.’\ ewdrs . Thin tonverbatdion WAl
e ""‘(‘F_‘:’\ Moumireia e PP raw ity
allew e S5 Pryvetng
Ny 4te oo VV\W“'R ¢ \ ? el
cpFion For vt torial Sdemet o .
tentraek” dowuwents 10 available,

'

$5.50/document $ 5.50/document
$5.50/document § 5.50/document
$50.00 per roundtzip

Includes transportalion and handling

Q ST CHECK ONE

X
Comply  Nou-Comply

FIRM NAME
SIGNATURE
TITLE

PO PSS

lran Mountain {nformation Marnagamant, Ine,

Qﬂ(_&uﬂm — 12
. DATE
Terilary Vice President




PRICING SHEET

(SGRATANTA PRICING SHEET DEPAREMENY 08 FROCUREMENT
S TRy AVENUE, SV SUFTE 1798 BID NUMBER S5 TRINITY AVENUE, SW, SUITS 1750 BID NUMBER
ATLANTA, GEORGIAW ATLANTA, GEORGIA 30303-0397 5 654_SM
A SIOHGIAS - 8654-SM 404) 3306204 Page3 of3
Page3 of 3 &
. UNIT PRICE TOTAL UNIT PRICE TOTAL
EXTENSIONS, TOTALS AND GRAND TO' EXIENSIONS, TOTALS AND GRAND TOTAL, IF
Arruc»fnfﬁ,' SHALL BE ENTERED IN TsAchg APPLICABLE, SHALL BE ENTERED IN SPACES
PROVIDED, FAILURE TO COMPLY MAY RENDER PROVIDED. FAILURE TO COMPLY MAY RENDER . .
YOUR BID INVALID. YOUR BID INVALID. Unit Price Total
DELIV! ARD, DELIVERY MAY BE A FACTOR IN AWARD. PLEASE
STAWE%a¥$51$ESa£%%rL%Rng .gzcs mgv"?ﬁéﬁ STATE DELIVERY SCHEDULE IN SPACE PROVIDED $0.7146 $0.7146
BELOW. FAILURE TO COMPLY MAY RENDER YOUR BELOW. FAILURE TO COMFLY MAY RENDER YOUR 380 -
BID INVALID. BID INVALID.
TERMS: BIDDERS ARE REQUESTED TO QUOTE MET TERMS: BIDDERS ARE REQUESTED TO QUOTE NET $0.7146 $714.60
PRICES, NET PRICES ARE LIST PRICES LESS TRADE PRICES, NET PRICES ARE LIST PRICES LESS TRADE e B
OR OTHER DISCOUNTS OFFERED, EXCEPT CASH OR OTHER DISCOUNTS OFFERED, EXCEPT CASH
DISCOUNTS. IF A CASH DISCOUNT IS OFFERED, IT DISCOUNTS., IF A CASH DISCOUNT 1S OFFERED, IT $0.0807 $0.0807
MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED MUST BB CLEARLY SHOWN IN THE SPACE PROVIDED __sJUgds .
BELOW, IN ORDER FOR YOUR CASH DISCOUNT TOBE BELOW, IN ORDER FOR YOUR CASH DISCOUNT TO BE i
CONSIDERED TN THE BID EVALUATION PROCESS, THE CONSIDERED IN THE BID EVALUATION PROCESS, THE '
DISCOUNT PERIOD SHALL BE A MINIMUM OF THIRTY DISCOUNT FERIOD SHALL BE A MINIMUM OF THIRTY $0.0807 . $80.70
DAYS. ANY DISCOUNT PERIOD OFFERED OF LESS DAYS. ANY DISCOUNT PERIOD %ngiﬁs%%ﬁﬁ —_— L A St
THAN THIRTY DAYS WILL NOT BE CONSIDERED IN THAN THIRTY DAYS WILL NOT BE COl
THE BID EVALUATIO;JE:‘ROCESS. ALL DISCOUNTS gHFss gg) EVAng?g: Bg&gcass. AL'% lﬁés%%ugg $0.0991 $0.0891
OFFERED WILL BE TAKEN IF EARNED. TIME WILL BE WILL EARNED. LSS B\ ivittl
COMPUTED FROM THE DATE OF ACCEFTANCE AT COMPUTED “FROM THE DATE OF ACCEPTANCE AT
DESTINATION OR FROM DATE A CORRECT INVOICE IS DESTINATION OR FROM DATE A CORRECT INVOICE IS .
RECEIVED IF THE LATTER DATE 1S LATER THAN THE, RECEIVED [F THE LATTER DATE IS LATER THAN THE $0.0891 $445 50
DATE OF ACCEPTANCE. DATE OF ACCEPTANCE. - — Ol —_— J0A Y
(14 at
Upon request, & copy of the bid tabulstion will be made _ |Upon request, @ copy of the bid tabulation will be made $0.2340 $0.2340
availsble ot a cost of § .25 per page. available at & cost of § .25 per page. - ——
» ok
ISF FEDEV;RAQ% Cf{xglig Tgc A%mg, saogE%oum OF ;F FED%(:%X%ISAS TAX Arrgmgk%%og];%oum ?3 $2.0028 $1.241.92,
DETERMINING YOUR NET Pmca.E%Nm CITY 15 ALS‘S DETERMINING YOUR NET PRICE, THE CITY IS ALSO !
EXEMPT FROM STATE AND LOCAL SALES TAX . EXEMPT FROM STATE AND LOCAL SALES TAX . ) . ;
(UNLESS THIS AMOUNT IS SHOWN, TAX EXEMPTION (UNLESS THIS AMOUNT IS SHOWN, TAX EXEMPTION Pick-up:Delivery Charge = $18 '
CERTIFICATE CANNOT BE ISSUED AND VENDOR CERTIFICATE CANNOT BE ISSUED AND VENDOR dti
;| WILL BE RESPONSIBLE FOR PAYMENT OF TAX ON WILL BE RESPONSIBLE FOR PAYMENT OF TAX ON pe' foun t"p
NET PRICE QUOTED). NET PRICE QUOTED).
' Pick-up and Delivery schedule will be upon request as

required by the City of Atlanta Advertisesment for

Bid No. 5654-SM.

Plck-up/Delivery Charges are $18 per roundfrlp.

FIRM NAME GRM Information Management Services

FIRM NAME D.[.S., lnC.

SIGNATURE 03,13 ,201; SIGNATURE CfLSe o n O 38,2012
TITLE Vice President DATE TETLE  Curtis B. Sorrell, Account Executive




PRICING SHEET

- CITY OF ATLANTA.
CITY OF ATLANTA DEPARTMENT OF PROCUREMENT
DEFARTMENT OF PROCUREMENT PI;II(IJ)B‘IG SHE?RPT 55TRINITY AVENUE, SW, SUITE 1750 BID NUMBER
55 TRINITY AVENU, SW, SUITE 1790 NUMBE! ATLANTA, GEORGIA 30303-0307 5654-SM
ATLANTA, GEORGIA 30303-0307 5654-SM (d04) 3306204
(404) 3506204 Page3 of 3
Page 3 of3
OLAN. NI PRICE TOTAL QUAN. UNIT PRICE TOTAL

EXTENSIONS, TOTALS AND GRAND TOTAL TF EXTENSIONS, TOTALS AND GRAND 'TOTAL, IF|

APPLICABLE, SHALL BE ENTERED IN SPACES
APPLICABLE, SHALL BE ENTERED IN SPACES = o COMPL
PROVIDED.  FAILURE TO COMPLY MAY RENDER PROVIDED. FAILUKE MPLY MAY RENDER
YOUR BID INVALID. YOUR BID INVALID.
DELIVERY MAY BE A FACTOR IN AWARD, PLEASE DELIVERY MAY BE A FACTOR IN AWARD. PLEASE
STATE DELIVERY SCHEDULE IN SPACE PROVIDED STATE DELIVERY SCHEDULE IN SPACB PROVIDED
BELOW. FAILURE TO COMPLY MAY RENDER YOUR BELOW. PAILURE TO COMPLY MAY RENDER YOUR
BID'INVALID. BID INVALID.
TERMS: BIDDERS ARE REQUESTED TO QUOTE NET TERMS: BIDDERS ARE REQUESTED TO QUOTB NET
PRICES, NET PRICES ARE LIST PRICES LESS TRADE PRICES, NET PRICES ARE LIST PRICES LESS TRADE
OR OTHER DISCOUNTS OFFERED, EXCEPT CASH OR OTHER DISCOUNTS OFFERED, EXCEPT CASH
DISCOUNTS, IF A CASH DISCOUNT IS OFFERED, IT DISCOUNTS. IF A CASH DISCOUNT IS OFFBRED, IT,
MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED
BELOW. IN ORDER FOR YOUR CASH DISCOUNT TO BE BELOW. IN ORDER FOR YOUR CASH DISCOUNT TO BE
CONSIDERED IN THE BID EVALUATION PROCESS, THE CONSIDERED IN THE BID EVALUATION PROCESS, THE
DISCOUNT PERIOD SHALL BE A MINIMUM OF THIRTY DISCOUNT PERIOD SHALL BR A MINIMUM OF THIRTY
DAYS, ANY DISCOUNT PERIOD OFFBRED OF LESS DAYS. ANY DISCOUNT PERIOD OFFERED OF LESS
THAN THIRTY DAYS WILL NOT BE CONSIDERED 1N THAN THIRTY DAYS WILL NOT BE CONSIDERED IN
THE BID EVALUATION PROCESS. ALL DISCOUNTS THE BID EVALUATION PROCESS, ALL DISCOUNTS
OFFERED WILL BE TAKEN IF BARNED. TIME WILL BE OFFERED WILL BE TAKEN IF EARNED. TIME WILL BE
COMPUTED FROM THE DATE OF ACCEPTANCE AT “OMPUTED FROM THE DATE OF ACCEPTANCE AT
DESTINATION OR FROM DATE A CORRECT INVOICE IS JESTINATION OR FROM DATE A. CORRECT INVOICE IS
RECEIVED IF THE LATTER DATRB IS LATER THAN THE RECETVED IF THE LATTER DATE IS LATER THAN THE
DATE OF ACCEPTANCE. DATE OF ACCEPTANCE. '
hid Ers
Upon request, a copy of the bid tabulation will be wade Upon request;, & copy of the bid tabulation will be mads
avallable sta cost of § .25 per page. available at & cost of $ .25 per page.
e ™
{F FEDERAL EXCISE TAX APELIES, SHOW AMOUNT OF
SAME WAlloh HAS ALREADY BEEN DEDUGTED IN IF FEDERAL EXCISE TAX APPLIES, SHOW AMOUNT OF

SAME WHICH HAS ALREADY BEEN DEDUCTED IN
DETERMINING YOUR NET PRICE., THE CITY IS ALSO DETERMINING YOUR NET PRICE. THE GIFY IS ALSO
EXEMPT FROM STATE AND LOCAL SALES TAX .

EXEMPT FROM STATE AND LOCAL SALES TAX
{UNLESS THIS AMOUNT IS SHOWN, TAX EXEMPTION (UNLESS ‘THIS AMOUNT 1S SHOWN, TAX EXEMFTION
CERTIFICATE CANNOT BE ISSUED AND VENDOR s
WILL BE RESPONSIBLE FOR PAYMENT OF TAX ON CERTIFICATE CANNOT BE ISSUED AND VENDOR

* WET PRICE QUOTED). WILL BE RESPONSIBLE FOR PAYMENT OF TAX ON
NET PRICE QUOTED).
Global, L i
FIRM NAME /o 2l Legal Discovery LLC FIRM NAME IKON Office Solulions, Inc.
SIGNATURE o lZ AR
iy . DATE SIGNATURE AW - ALt
TITLE Sa¥es Executive DATE

TITLE vve




Crna eac.

PRICING SHEET

CITY OF ATLANTA
‘DEPARTMENT OF PROCUREMENT PRICING SHEET BID NUMBER
SETRINTTY AVENUE, SW, SUITE 1750 BID NUMBER $654-SM
ATLANTA, GEORGIA 30303-0357 5654-SM
{404) 330-6204 Page3 of3 Pape3 of3
QUAN. UNLT PRICE TOTAL UNIT ERICE TOTAL
EXTENSIONS, TOTALS AND GRAND TOTAL, IF mﬁgj ?gﬁs B‘gmmsxmumr n’x‘m ;‘,%,;C{’g‘
APPLICABLE, SHALL BE ENTERED IN SPACES PROVIDED.  FAILURE TO COMPLY MAY RENDER
PROVIDED. FAILURE TO COMPLY MAY RENDER 'YOUR BID INVALID.
YOUR BID INVALID. .
D BE A FACTOR IN AWARD. PLEASE
DELIVERY MAY BE A FACTOR IN AWARD, PLEASE g?kq%ﬁlévgmy SCHEDULE IN SPACB PROVIDED
STATE DELIVERY SCHEDULE IN SPACE PROVIDED BELOW. FAILURE TO COMPLY MAY RENDER YOUR
BELOW. FAILURE TO COMPLY MAY RENDER YOUR BID INVALID. :
BID INVALID.
TERMS: BIDDERS ARB REQUESTED TO QUOTE NET
TERMS; BIDDERS ARE REQUESTED TO QUOTE NET PRICES, NET PRICES ARE LIST PRICES LESS TRADE
PRICES. NET PRICES ARE LIST PRICES LESS TRADE OR OTHER DISCOUNTS OFFERED, EXCEFT CASH
OR OTHER DISCOUNTS OFFERED, EXCEPT CASH DISCOUNTS. IF A CASH DISCOUNT IS OFFERED, 1T
DISCOUNTS. IF A CASH DISCOUNT 1S OFFERED, IT MUST BE CLBARLY SHOWN IN THE SPACE PROVIDED
MUST BE CLEARLY SHOWN ™ THE SPACB PROVIDED BELOW. IN ORDER FOR YOUR CASH. DISCOUNT TO BE
BELOW. IN ORDER FOR YOUR CASH DISCOUNT TO BE CONSIDERED IN THE BID EVALUATION FROCESS, THE
CONSIDERED IN THE BID EVALUATION PROCESS, THE DISCOUNT PERIOD SHALL BE A MINIMUM OF THIRTY
DISCOUNT PERIOD SHALL BE A MINIMUM OF THIRTY DAYS, ANY DISCOUNT PERIOD OFFERED OF LESS
DAYS, - ANY DISCOUNT PERIOD OFFERED OF: LESS THAN THIRTY DAYS WILL NOT BE CONSIDERED IN
THAN THIRTY DAYS WILL NOT BE CONSIDERED IN ‘THE BID EVALUATION PROCESS. ALL DISCOUNIS
THE BID EVALUATION PROCESS. ALL DISCOUNTS OFFERED, WILL BE TAKEN IF BARNED. TIME WILL BE
OFFERED WILL BE TAKEN IF EARNED. TIME WILL BE COMPUTED FROM THE DATE OF ACCEFTANCE AT
JOMPUTED FROM THE DATE OF ACCEPTANCE AT DESTINATION OR.FROM DATE A CORRECT INVOICE IS
DESTINATION OR FROM DATE A CORRECT INVOICE IS RECEIVED I¥ THE LATTER DATE J5 LATER THAN THE
RECEIVED IF THE LATTER DATE IS LATER THAN THE DATE OF ACCEPTANCE.
DATE OF ACCEPTANCE. -
" Upon vequest, a copy of the bid tobulation will be mede
Upon request, a copy of the bid tebulation will be made ata cost of § 25 per page.
svaifable at a cost of $ .25 per page.
A
- IF FEDERAL EXCISE TAX APFLIES, SHOW AMOUNT OF
IF FEDERAL EXCISE TAX APPLIES, SHOW AMOUNT OF A e e v A1 It 18 ALSO
SAME WHICH HAS ALREADY BEEN DEDUCTED IN
EXEMPT FROM STATE AND LOCAL SALES TAX
DETERMINING YOUR NET PRICE, THE CITY IS ALSO (UNLESS THIS AMOUNT IS SHOWN, TAX EXEMPTION
EXBMPT FROM STATE AND LOCAL SALES TAX CERTIFICATE CANNOT BE ISSUED AND VENDOR
(UNLESS THIS AMOUNT 1§ SHOWN, TAX EXEMPTION WILL BE RESPONSJBLE FOR PAYMENT OF TAX ON
CERTIFICATE CANNOT BE ISSUED AND VENDOR NET PRICE QUOTED).
WILL BE RESPONSIBLE FOR PAYMENT OF TAX ON
NET PRICE QUOTED).
FIRM NAME  Zle Vever Coliidgooyarde
~
FIRM NAME SIGNATURE M’lﬂeﬁd’a 1,9 /0=
' * DATE
SIGNATURE TITLE Cz/ Presd. F

TITLE




TR

PRICING SHEET

CITY OF A'xuorzru?mm
DEPARTMENT OF PR
55 TRINTTY A\émgu%ls:/, SUSTE 1720 BID NUMBER
. . " ATLANTA, GEORI 30303-4307 =
o ST PRICING SHEET sy Page3 o3
S5TRINITY AVENUE, SW, SUITE 1750 BID NUMBER age J o
; ATLANTA, GEQORGIA J05U3-0307 5654-5M CE
: 04y 330.6204 QLAN. UNTT BRICE TOTAL
Page3 of3
UNIT PRICE TOTAL EXTENSIONS, TOTALS AND GRAND TOTAL, F
APPLICABLE, SHALL BE ENTERED IN SPACES
EXTENSIONS, TOTALS AND GRAND TOTAL, IF PROVIDED. FAILURE TO COMPLY MAY RENDER
APPLICABLE, SHALL BE ENTERED IN SPACES YOUR BID INVALID,
PROVIDED. FAILURE TO COMPLY MAY RENDER
YOUR BID INVALID. DELIVERY MAY BE A FACTOR IN AWARD. PLEASE
DELIVERY MAY 85 A FACTOR IN AWARD. PLEASE STATE DELIVERY SCHEDULE IN SPACE PROVIDED
3 L
STATE DELIVERY SCHEDULE IN SPACE PROVIDED gg}%ﬁmun& TO COMPLY MAY RENDER YOUR
BELOW. FAILURE TO COMPLY MAY RENDER YOUR -
BID INVALID. TERMS: BIDDERS ARE REQUESTED TO QUOTE NET
TERMS; BIDDERS ARE REQUESTED 70 QUOTE NET| PRICES. NET PRICES ARE LIST PRICES LESS TRADE
PRICES, NET PRICES ARE LIST PRICES LESS TRADE OR OTHER DISCOUNTS OFFERED, EXCEPT CASH
OR OTHER DISCOUNTS OFFERED, EXCEPT CASH DISCOUNTS. IF A CASH DISCOUNT IS OFFERED, IT
DISCOUNTS. IF A CASH DISCOUNT IS OFFERED, IT MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED
MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED BELOW. IN ORDER FOR YOUR CASH DISCOUNT TOBE
BELOW. IN ORDER FOR YOUR CASH DISCOUNT TO BE CONSIDERED IN THE BID EVALUATION PROCESS, THE
CQONSIDERED IN THE BID EVALUATION PROCESS, THE DISCOUNT PERIOD SHALL BE A OF THIRTY
DISCOUNT PERICD SHALL BE A MINIMUM OF THIRTY DAYS,  ANY DISCOUNT PERIOD OFFERSD OF LESS
DAYS. ANY DISCOUNT PERIOD OFFERED OF LESS THAN THIRTY DAYS WILL NOT BE CONSIDERED IN
THAN THIRTY DAYS WILL NOT BE CONSIDERED I
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